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CERTIFICATION REQUIREMENTS 

 
 

A copy of a document is properly certified if on the face of the certificate 
 
 

1. The person certifying the document indicates that  
 

a) she/he has seen and compared the original document verifying the 
identity and residential address of the applicant for business or 
customer; 
 

b) the copy of the document which she/he certifies is a complete and 
accurate copy of the original; and 

 
c) where the document contains a photograph of the applicant for 

business or customer, the photograph bears a true likeness to the 
individual to whom the certification relates; 

 
2. The certificate 

 
a) bears the date of the certification; 

 
b) bears the signature and seal of the person certifying the document; 

and 
 

c) provides adequate information to enable the person certifying the 
document to be contacted in the event of a query for further 
clarification. 
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